
City of Albuquerque 
Department of Youth & Family Services 

Community Recreation & Educational Initiatives Division 

Welcome Students. Please follow the steps below to apply to the City of Albuquerque Summer Job Mentor 
Program: 

1. Complete Online Application

1. Go to www.cabq.gov/jobs
2. Find the job titled “2025 Seasonal/ Temporary Departments”
3. Click on the 2025 Seasonal / Temporary Departments job
4. On the right-hand side of the page, click the green “Apply” button
5. At the top of the page, click the blue “Create an account” link

To create an account you will need the following information: 

1. Email Address (Do not use your APS email. You will need to use an email address that can be checked
during the summertime)

2. Username
3. Password ( must be at least 8 characters long and contain an upper and lower case letter, number and

symbol)

If you are a returning student you can enter your account by entering the following information: 

1. Email address
2. Password (if you can’t remember the password, click on the link “forgot password”)
3. The system will send an email to the email address used to reset password

After you create your account, fill out all information on the application. Please remember the following when 
filling out your application: 

1. Name – must match the name on your birth certificate. (For example: if you go by Mike but your
birth certificate says Michael, you must put Michael as your first name). If your birth certificate
has two last names listed, you must put both last names in the last name box. (For example: if
the birth certificate says Garcia Martinez, both Garcia and Martinez need to be entered).

2. Email address – please use an email address that you check regularly and can be accessed during
the summertime.

3. Make sure contact information is correct. Please use a phone number that we can contact you
on. Make sure the number has a voicemail set up to receive messages.

2. Complete Paper Application Packet

Fill out this packet provided by the Job Mentor Program. Must use BLACK INK ONLY. Cannot use white 
out or have scribbles on the documents. If you need another packet please ask your School Based 
Coordinator or contact Magda or Chris at the Job Mentor office: 

Magda Belardo: mbelardolerch@cabq.gov, (505) 768-2336 

Chris Montoya: christophermontoya@cabq.gov, (505) 768-2337

http://www.cabq.gov/jobs
mailto:mbelardolerch@cabq.gov


City of Albuquerque 
Department of Youth & Family Services 

Community Recreation & Educational Initiatives Division 
3. Schedule an Interview

After you apply to the City of Albuquerque online and complete this packet, please email Magda or Chris to 
request an interview. The email should include the following information: 

1. Full Name

2. High School you attend

3. AGE

4. Contact phone number and email

5. Two dates and times that would work for you to come to our office for an interview

When you come for your scheduled interview you must bring the following documents: 

1. This packet. Please print one-sided only.

2. Current School Picture ID. If you do not have a current school ID you can bring a report card, transcript,
or New Mexico ID.

3. Social Security Card – must be the original card. Cannot be a copy and cannot be laminated. Card must
be signed on the signature line. If you do not have your Social Security Card you can apply for a new one
at Social Security Administration. They will give you a letter stating you applied for a new one. Bring the
letter to prove you applied for a new one.

4. If you are under the age of 16 years old you must bring your original Birth Certificate. We cannot accept
copies.

5. If you are a Male applicant 18 years old, you will need to bring your selective service registration card. If
you need to apply you can do so at www.sss.gov.

6. If under the age of 16, the Job Mentor Program will issue a Worker’s Permit. You do not need to get one
from your HS counselor.,

The Job Mentor office is located at: 

700 4th Street SW, Suite B 
Albuquerque, NM 87102 

Make sure to put the SW in your GPS, or you will end 
up at the courthouse. 

We are located directly across from Sacred Heart 
Church and Coronado Elementary School. 

http://www.sss.gov/




CITY OF ALBUQUERQUE 

DEPARTMENT OF FAMILY & COMMUNITY SERVICES 

Information Check Form 

Date: ____________ _ 

First Name: -------------------------------

Middle Name: ___________________________ _ 

Last Name: 
-------------------------------

Former Name/ Alias/Maiden: 
-----------------------

DOB: ___________ _ SSN: _____________ _ 

Driver's License Number/State: ______________________ _ 

Gender: MaleD or FemaleD 

Home Phone #: Cell Phone #: 
---------- ------------

Email: -------------------------------

Parent Name: _________________________________________________________

Parent Phone #: _______________________________________________________

Parent Email:  ________________________________________________________
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